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[bookmark: _Hlk212470632]ANNEX 2: TENDERERS´SUBMISSION FORM
Subject: EIT Community Officer of the EIT Community Hub in Latvia

Tenderer’s Submission Form
for the procedure of the “EIT Community Officer of the EIT Community Hub in Latvia”

1. Tender submitted by 
	Name of legal entity 
	

	Registered address
	

	Tax registration number 
	



2. Contact person
	Name
	

	Address
	

	Telephone
	

	E-mail address
	



3. Statement
I/we, <name(s)>, the undersigned, being the authorised signatory of the above tenderer [for consortiums, this must include all consortium members], hereby declare that we have examined and accept without reserve or restriction the entire content of the tender documentation for the above procurement procedure. We offer to provide the services requested in the tender documentation on the basis of the following, which comprise our technical offer:
	Award criteria
	Tenderer’s Offer

	Technical offer: 
	
Name of the proposed expert(s) to become EIT Community Officer(s): 



Find attached the evidence of official registration in Latvia as well as the documents proposed for evaluation, based on the award criteria (section 3.9), including the Proposed activity plan (based on annex 4) and the Experience of the proposed expert(s) checklist. 




4. Detailed financial plan
This price shall include all the costs pertaining to the provision of the requested service in particular:
· staff costs (specifying daily rate and proposed days of service; minimum 800 hours annually),
· travel, hotel, and subsistence costs, translation costs
· and any other cost related to the service
· other goods, works and services (€) including office related costs
The detailed budget breakdown should include the cost of the physical space, of which a detailed description is requested as part of the technical offer.
Suggestions for co-financing of the EIT Community Officer’s activities/operation might also be included if there is any.
	Budget template

	Cost
	EUR
	Cost category description

	(A) Personnel (€)
	
	

	(B) Incidental expenditure (€)
	
	

	Travel & subsistence (€)
	
	

	Office Space rental (€)
	
	

	Other goods, works and
services (€) including office related costs such as commodities, utilities, etc.
	
	

	
	Total (A+B) (€)
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